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JOB DESCRIPTION – Urgent Care LVN 
 
Summary:   As a member of the health care team, The Urgent Care LVN provides and 

performs comprehensive professional nursing duties for patients who 
come to the Urgent Care Department with a wide variety of injuries and 
illnesses. 

    
Reports To:      Urgent Care Team Lead   
 
Location:  Gualala  
 
Exemption:   Non-exempt 
 

All RCMS employees are required to function within RCMS policies and procedures, meet the 
standards outlined in the Employee Handbook and adhere to the code of conduct and the 
RCMS Mission Statement. 
 
Employees are required to monitor their email and phone voice mail messages daily, and 
respond to all internal and external communications in an appropriate and timely manner. 
 
RCMS employees are expected to represent RCMS in a professional, positive manner to the 
community at large, and are encouraged to participate in RCMS fundraising events.  
 
ESSENTIAL JOB RESPONSIBILITIES 

 Provide direct clinical patient nursing care. 

 Perform specified procedures and tests in accordance with physician orders, 
department protocols, and nursing standards. 

 Screen patients and provide immediate/urgent treatment, according to the status of the 
patients and level care needed within scope of practice and learning. 

 Room patient and prepare for examination by Provider. 

 Set up and operate specialized equipment, such as cardiac monitors, EKG machines, etc. 

 Prepare patients for tests, exams, and treatment. 

 Administer prescribed medications following the “five rights in giving medication.”  

 Anticipates and performs preliminary specimen collection and lab testing as indicated. 

 Document and report lab results to Provider and patient. 

 Maintain health records by proper and complete documentation of nursing 
observations, interventions, therapeutic measurers and patient education. 

 Provide counseling and teach patients and families on preventative, curative, and 
rehabilitative measurers involved in health care. 

 Exercise excellent interpersonal skills in handling interaction with clinic staff, patients, 
and families. 

 Maintain professional knowledge and skill in nursing by attending continuing education, 
staff meetings, and workshops. 

 Maintain patient confidentiality and follows HIPAA guidelines. 
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 Ensure all communications reflect the standard and mission of RCMS. 
 
OTHER ASSIGNED DUTIES 

 Monitor drug and vaccines, discard expired medications. 

 Arrange transport for patients via ground/flight as required. 

 Prepares exam room for use, monitoring supplies, sanitizing exam table and equipment 
between uses. 

 Assist in ordering medications and supplies for Urgent Care. 

 Monitor drug and vaccines, discarding expired medications. 

 Sterilizes instruments, perform autoclave maintenance. 

 Ensure all communications reflect the standard and mission of RCMS. 

 Carry out other duties within the scope of LVN license as assigned by the Urgent Care 
Team Leader.  

 
QUALIFICATION REQUIREMENTS 

 Licensed Vocational Nurse licensed in the state of California 

 Practical knowledge of professional nursing principles 

 Skills to provide comprehensive emergent/non-emergent nursing care 

 Practical knowledge of pharmaceuticals, therapeutic effects, side effects, and 
complications 

 Practical knowledge and skill in operating specialized emergency medical equipment 

 Practical knowledge of a variety of nursing specializations including but not limited to 
prenatal, post-partum, pediatrics, internal medicine, diabetes, etc. 

 Current CPR 

 Must demonstrate leadership skills and creativity in problem-solving 

 Must be team oriented 

 Must possess a valid California Driver’s License 
 

PHYSICAL REQUIREMENTS 

 Prolonged periods sitting at a desk and working on a computer. 

 Prolonged periods standing. 

 Must be able to lift 25 pounds at times. 
 
 

Americans With Disabilities Act Statement: External and internal applicants, as well as position 
incumbents who become disabled, must be able to perform the essential position responsibilities as 
listed in this position description either unaided or with the assistance of a reasonable accommodation 
to be determined by the organization on a case by case basis.  
 
 
I accept and can perform the essential functions of this job, with or without reasonable 
accommodations.  
 
 

___________________________________   _____________  
Employee Signature         Date: 


